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Glossary
Throughout this reference guide we will employ the following concepts:

Account Type A set of access permissions for a user. Types include “Power
User”, “Analyst”, and “Consumer”. See Pg. 26 for chart showing the

capabilities of each account type.

Canvas The section of the screen where you can place the elements that
make up your report.

Dataset A collection of data generated or integrated with Crunchtime,
which is presented as a spreadsheet.

Datasets provide the underlying data for workbooks to be able to
visualize and manipulate such data.

Element The various parts of a report. Includes text, tables, pivot tables,
controls, images, and visualizations.

Grouping Key A column in a table that is used to define a grouping.
Example: A table might include a product’s Category, which can be
used to group the data in the table.

Schedule Mechanism that allows a recurring event to send exported data to
a set of users, which can be part of the team or external users.

Team A group of users under the same organization.

Template A ready-to-use workbook that can be duplicated, to be used “as is”
or modified.

User Individuals with credentials to access BizlQ

Visualization A report element this displays data in formats such as charts,

graphs, diagrams, or maps.

Workbook A data exploration tool with pages that display data in tables and

pivot tables, similar to a spreadsheet. Users can analyze the data

and create visualizations on workbook pages and use a page as a
dashboard.

In BizlQ+, Crunchtime provides the ability to create grid reports,
documents, or dossiers, which are consolidated into Workbooks.

Workspace The repository for a team to add their workbooks and documents.

(Continued)
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(Continued)

BizlQ+ Navigation
There are 3 main places where you can interact with BizlQ: Home, Workspaces, and Workbooks.

Home

When you log in to BizIQ, you see your Home page. The following illustration and descriptions explain
the main parts of the page.

Xsigma a A

B +  Create New Recents
ﬂ Home
c -— D GTM Reporting
B MyDocuments
- {80 user cohort analysis ~
B8 workspace
ﬂi Customer 360 a
0o o -
|[8 Templates
[ Actualvs budget 4
2% Shared With Me :
- FE} Accounts
o Recents
Explore existing documents {
K Favorites X &
m Trash ﬂ Go-to-Market Intelligence L‘ Growth Analysis

SAVANNAH NGUYEN 124 RISTOFER VETROVS 82

Sigma Sample Database
Sales Funnel Dashboard Marketing Campaigns

1] {0

Connection A FSSE BADGE 93 DEVON LANE 82

Ve aVa
%E 7w

u Search: Search for content in BizlQ.
G Create New: Create content, based on your role, including:
— Workbook: Used to analyze data via a spreadsheet-like interface and to create visualizations.

— Dataset: A centralized, shareable collection of data used in workbook analyses as sources
for visualizations, tables, and pivot tables.
My Content:
— Home: A dashboard with quick access to recent documents.
— My Documents: A personal folder for you to save content that you create.

— Workspaces: A way to organize and share content with specific members or teams
within your organization. Items placed in a workspace can be accessed by anyone
who has permission to that workspace.

— Templates: Allows users to create standardized workbook structures and share them for
quick and consistent reuse; templates are available in any workspace.

— Shared with Me: Items that other users have shared directly with you.
— Favorites: Iltems that you have designated as a favorite.
— Trash: Deleted items.

(Continued)
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(Continued)

BizIQ+ Navigation (Continued)

Home (Continued)

Msigma Q

+  Create New Recents See more  Hide
ﬂ Home

EE_[I GTM Reporting Viewed 2 days ago r" ristofer Vetrovs
B My Documents
. {l] user cohort analysis Edited 2 days ago B Brooklyn Warren
B workspace

M Customer 360 Used 1 week ag 2 Alfred tre
|['E Templates

@ Actual vs budget Used 1 week ag (ﬂ Jesse Badgely
2% shared With M
- ared With Me FEH Accounts Used 1 week ag:
e Recents

. Explore existing documents | See more
* Favorites
m Trash iﬂl Go-to-Market Intelligence ENDORSED M Growth Analysis ENDORSED
) SAVANNAH NGUYEN 124 ) CRISTOFER VETROVS 82
1% .
¢ Sigma Sample Database
Sales Funnel Dashboard Marketing Campaigns

% Connection A £l i
il onnection JESSE BADGELY 98 DEVON LANE 82

Recents: Items you have recently accessed.

Explore existing documents: Documents that are relevant to you based on popularity, data lineage
relevant to your work, and items endorsed by Admins.

User Profile: Your username initials, which links to your Profile, where you can make changes to
your preferences and sign out. Other options also may be visible, depending on your permissions.

(Continued)
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(Continued)

BizIQ+ Navigation (Continued)

Workspace

A Workspace is where users and teams categorize and manage their workbooks, so they can easily be
accessed and shared by other members of the team.

Workbook

This section introduces you to the basic components of workbooks.

Pages and Tabs

Exploration < - Editing ~ saveAs (DJ

+ PAGE OVERVIEW q

B Section
Product Type
Product Type

: $1,700,963,637.75

Total Sales Amount Date Total Sales Amount

Reglonal Sales i Select Date Range -

Regional Sales

0,000,004
$500,000,000.00 $480.934935 50

$400,000,000 00 5407.589,482.00
$300000000.00 $310.500.744.00
$269.308,679 00
) )HJ .
PDF (Portrait I
3 Export > 7 ( )
' qa PDF (Landscape)
.
+ Joverview ~  Dashboard Pag

A workbook contains one or more pages. Page tabs, located at the bottom of the screen, show
different pages in the workbook.

G Each page has a menu. When a workbook is in view mode, such as when it is provided to
Consumers, it allows users to export (download) a page as a PDF file.

_‘6’_ Tip: In edit mode, Power Users have more options for pages, including Delete, Rename, Hide,
- Duplicate, and Add new page.

(Continued)
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BizIQ+ Navigation (Continued)

Page Canvas

Save As DJ

Exploratior

+

L

PAGE OVERVIEW

0 Section

Product Type
Date
Total Sales Amount

Regional Sales

€

Product Type

" $1,700,963,637.75

pate Total Sales Amount

fi#) Select Date Range =

Regional Sales

$500,000,00000 $480934.935.50

$407,589,482.00
$400,000,000 00

$310,500.744.00
$300,000,000 00
$269.308,679 00

$232.629.797.25

$200,000,000 00

$000

E
South
Southwest

+  Overview ~ DashboardPage ~ DataSources ~

a Each workbook page has a canvas on which you can place elements such as text, tables,
pivot tables, controls, images, and visualizations.

(Continued)
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BizIQ+ Navigation (Continued)
Editor Panel

Exploration <> T~ Editing ~ Save As

4 PAGEOVERVIEW A a
VISUALIZATION
M Section =
Product Type =
Product Type ali Bar -
¥ $1,700,963,637.75
bate dp di B i ol W ] ’ ) .
Total Sales Amount Date
XxAXIS + Total Sales Amount
Regional Sales l () Select DateRange| S
abe Selected Time Period
*§ Y-AXIS +
Regional Sales &
$s50000000000 | 123 Total Sales $480.934,935.50
+/  AGGREGATE VALUES
$407,589,482.00
s MARKS <
¥ 53]
Color Tooltip Trellis
$300,40000000 ===
By category
523242979725
$200.000, JO0I00NS abc Group[ng
000,000 (IS COLUMNS METRICS
ADD COLUMN +
000
2
]
5
¢ et
+ Overview ~ DashboardPage - DataSources ~

ﬂ The workbook editor panel, on the left side of the screen, allows you to interact with and update
elements in your workbook. Access to the editor panel depends on your workbook view mode.

G When you select a new or existing element, the editor panel automatically displays that specific
element’s configuration.

The editor panel content changes depending on how you are currently interacting with the
workbook. For example, it displays one view when adding a new element and alternative views
when configuring different element types.

(Continued)
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(Continued)
BizIQ+ Navigation (Continued)
Elements
4  PAGEOVERVIEW « A
fH Section

c Product Type
Product Type

Select Values -
Date

= $1,700,963,637.75

Total Sales Amount 5] Select Date Range

Regional Sales
‘ :’ Download Data

Regional Sales

$500,000,000.00

Total Sales Amount

$480,934935 50

$407.589,482.00
$400,000,000.00

$310,500,744.00
$300,000,000.00
$269.308.679.00
$232629.797.25

$200,000,000.00
$100,000,000.00

$0.00
) E

=
: a

+  Overview ~ DashboardPage ~ Data Sources ~

South

e
West

When building or editing a workbook, you arrange elements on the page canvas. Element types include:
u Data Elements - Includes tables, visualizations, and pivot tables.
G Ul Elements - Includes text, images, buttons, embeds, and spacers.
Control Elements — Includes filters and parameters.

_‘o'_ Tip: In workbooks, tables and pivot tables are not considered types of visualizations. Visualizations,
= tables, and pivot tables are all separate elements in the Data Elements category.
(Continued)
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(Continued)

BizIQ+ Navigation (Continued)
Toolbar and Formula Bar

Exploration
4§ 7 PlugsSalesData A <-1 & S % 0 00 123-f £ [Price] *
GROUPINGS + a7
couMNS Q+ Plugs Sales Data
— i Orcler Numher Order Mumber ~ Date  ~ SkuNumber ~ Quantity ~ Loememsales v comt - Price ~ Product Type = Product Family ~
Date 420152 2018-03-21 18:36:59 CC2874459457 3 $1,951.50 $323.06 $650.50 Photography Cameras & Camcorders 790
Sku Number 420204 2019-03-18 16:45:18 CA6417638482 3 $360.00| $59.59 $120.00 Photography Camera Accessories 598
» Quantity 420310 2021-03-26 04:04:57 CA9356307763 1 $115.00 $57.14 $115.00 Photography Camera Accessories 560
Line Item Sales 420310 2021-03-26 04:04:57 CA3185553315 2 $240.00) $59.59 $120.00 Photography Camera Accessories 574
Cost 419493 2020-03-09 10:54:46 CT8347475252 3 $345.00 $39.98 $115.00 Computers Computers & Tablets 631
. 419493 2020-03-09 10:54:46 CT1548810065 2 $2,277.00 $395.81  $1,138.50 Computers Computers & Tablets 289
Prics 419601 2021-03-1021:41:38 CT890162947% 1 $99.00) $34.41 $99.00 Computers Computers & Tablets 649
< Product Type 419601 2021-03-10 21:41:38 CT7559430587 3 $345.00| $39.98 $115.00 Computers Computers & Tablets 636
< Product Family 419601 2021-03-1021:41:38 PR2321610243 1 $2,834.50 $985.44  $2834.50 Computers Printing 741
< Product Name 420150 2018-03-0703:36:16 CT9300231452 1 $115.00 $40.00 $115.00 Computers Computers & Tablets 417
Store Name 420150 2018-03-07 03:36:16 CT9300231452 1 $115.00 $40.00 $115.00 Computers Computers & Tablets 417
420152 2018-03-21 18:36:59 PR3521097120 3 $345.00 $39.98 $115.00 Computers Printing 721
Store Key 420152 2018-03-21 18:36:59 CT2324979199 2 $366.00) $63.63 $183.00 Computers Computers & Tablets 284
© Store Region 420204 2019-03-18 16:49:18 CT2324979199 1 $183.00} $63.63 $183.00 Computers Computers & Tablets 284
Line Item Sales (1) 420310 2021-03-26 04:04:57 PR4490063892 2 $944.00 $164.09 $472.00 Computers Printing 72
Store State 420152 2018-03-21 18:36:59 ES8954140216 2 356,00 $148.53 $178.00 Entertainment Energy Star TV 451
« Store City 420204 2019-03-18 16:49:18 TV1120538538 1 $115.00 $96.00 $115.00 Entertainment TV & Home Theater 821
420310 2021-03-26 04:04:57 HD9I464003565 2 $230.00) $95.94 $115.00 Entertainment High Definition TV 464
Store Latitude 420310 2021-03-26 04:04:57 TVES75360666 3 $360.00  §10012  $120.00 Entertainment TV&Home Theater 476
Store Longitude 420310 2021-03-26 04:04:57 TV6583260597 1 $697.50} $582.00 $697.50 Entertainment TV & Home Theater 829
Customer Name 420310 2021-03-26 04:04:57 TVS5667477881 1 $241.00 $201.06 $241,00 Entertainment TV& Home Theater 225
Cust Key 419601 2021-03-1021:41:38 SP7372170411 1 $115.00 $26.67 $115.00 Mobiles Smart Phones 964
419601 2021-03-1021:41:38 SP1046336000 3 $297.00) $22.94 $99.00 Mobiles Smart Phones n
420152 2018-03-21 18:36:50 SPS688326664 3 $1,021.50 $78.92 $340.50 Mobiles Smart Phones 891
420204 2019-03-18 16:49:18 SP3588952700 1 $283.00| $65.59 $283.00 Mobiles Smart Phones 942
420204 2019-03-18 1614918 SPAS66675484 1 $115.00 $26.67 $115.00 Mobiles Smart Phones 914
420369 2018-03-09 06:41:43 AU2260918438 2 $219.00 $76.13 $109.50 Music Audio 313
0 420369 2018-03-09 06:41:43 AU4305167904 1 $225.00) $156.47 $22500 Music Audio 514
SUMMARY ~ 4,584,628 Rows - 20 Columns
L .= Plugs Sales Data
+ Overview ~ DashboardPage -~ DataSources -

The toolbar, located directly under the workbook header, gives you quick access to select
actions, formatting options, and the formula bar. The toolbar content changes depending on the
element you have selected. Undo, Redo, and page theming functions are always displayed.

G The formula bar lets you calculate values based on functions, much like a spreadsheet.

When you select a column in a data element, you can view and edit the column’s formula in the
formula bar (if you have Can Edit or Can Explore access to the workbook).

© 2025 Crunchtime - All Rights Reserved | www.crunchtime.com | 10


https://www.crunchtime.com/

BizIQ+

(Continued)

BizIQ+ Navigation (Continued)

Data Elements

Data Elements are built directly from a data source. They include tables, pivot tables, and visualizations.
Although each type of data element displays data in a different way, the source of the data is always

column-based.

$424,233,368.25

Total Sales - CY

$417,132,341.00

Total Sales - PY

Top Selling Product Lines

Product Type = Order Date ProductGroup =

Total Sales by Month and Store Region

—~  store Region

NSNS

B I e
0 -

Total Product Family Sales by Region

Sum of Sales Amount Store Reglen =

i

Row Labels East Midwest Soutn Southwes

+ 2018

s
£1196,681.00 53168,910.00
$288,490,00 $824498.50
$6120,540.28 $13,162,458 50
$3571,766.00 59,603,684.00

52,095,149.50

$519,78250
$10226,568 00
54,266,033 00

$20119,672.50
$1359,677.50

SUMMARY 24 Rows - &

u The screen above shows how column data is used to generate the chart.

o

Creating Elements from Data Sources

Requirements: You can see data elements in View and Explore modes. To create a data element,
you must have Can Edit access to the individual workbook and be in Edit mode.

Each workbook can contain multiple elements sourced from a variety of data sources. You can add new
data sources at any time and are not restricted to a single source per workbook or workbook page. An
element’s data can be sourced from BizIQ+ datasets or other workbook data elements.

Effects Of Upstream Changes

If a data source is modified, any dependent elements may be affected. For example, if Element B uses
Element A as a data source, removing a column from Element A immediately makes that column

inaccessible for Element B.

(Continued)
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(Continued)

BizIQ+ Navigation (Continued)
Data Elements (Continued)

Working With the Editor Panel

When you edit elements in a workbook, additional functionality is available. When an element is selected,
its configuration is automatically displayed in the workbook’s editor panel. A data element’s view in this
panel displays all of the element’s available columns.

Intro to Data Elements ~ CORTRE - Editing - Publish  (DJ
+ st Sales by Vear and Region q S % 9 0 123~ | f, | Nocolumn
VISUALIZATION ds i
o1 Bar - Sales by Year and Region
Store Region
A i B i sia [ B
ast
X-AXIS
»
Year
$100,000,000.00
Y-AXIS +
Sum of Line Item Sales
' AGGREGATE VALUES
MARKS
= Y $50,000,000.00
f = B $50,000,000.
COLOR TooLTiP TRELLIS
ibe Store Region .
. . [ -]
COLUMNS Q +
23 Order Number
= Date
ibe Sku Number
Quantity
23 Cost
23 Price
ibe Product Type
be Product Family
1 ~ T Plugs Sales Data
+  Overview ~ Dashboard Page ~ DataSources ~

a By default, all columns are listed under the COLUMNS section. To configure your element, move
columns to other sections listed in the panel, using either the section’s + menu or dragging and
dropping the column.

Maximizing Data Elements

When viewing, exploring, or editing a workbook, all data elements are minimized by default to display
multiple elements in the canvas. You can maximize any data element to focus on its details and explore the
underlying data.

When a visualization or pivot table element is maximized, it expands to the full width of the workbook page
and displays the element’s underlying data table. Because the element and underlying data are inherently
linked, changes applied to one are automatically reflected in the other.

When a table element is maximized, it expands to fill the entire workbook page. The underlying data isn't
displayed in a supplemental table because it's already exposed in the table element itself.
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Tables & Visualizations

Create & Manage Tables

Tables are a subset of workbook data elements. Their spreadsheet-like interface allows for structuring and
manipulation of data in a familiar environment. Tables support much of a traditional spreadsheet’s
functionality, like creating calculations and applying filters and formats. They also support a variety of other
features such as data grouping and summaries. Tables and other data elements can be created via the
PAGE ELEMENTS section of your workbook’s editor panel or directly from an existing data element.

A Requirements: To create or edit a data element, you must have Can Edit access to the individual
workbook. Some exploratory actions are also supported with Can Explore access.

Table Concepts

Columns, Not Cells

If you're familiar with traditional spreadsheet tools, such as Excel, you likely associated data and formulas
with individual cells. While BizIQ+ tables are very spreadsheet-like, data is managed at the column level
rather than individual cells. This means actions such as calculations and formatting changes are applied to
every cell in a column.

Managing data at the column level ensures consistency and accuracy, and prevents common errors, across
large and ever-growing sets of data.

Groups and Groupings

Any column in a table can be used to define a grouping. When used as such, the column becomes what we
call a Grouping Key. Its individual rows merge into single cells based on their distinct values. Subsequently,
the rows of data to the right of the key column in the table are bundled into groups based on each unique
value in the key column.

(Continued)
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Tables & Visualizations
Table Concepts (Continued)

Groups and Groupings (Continued)
Group Aggregates can then be calculated based on the cell values within each row in the group.

Working with Tables = < 7~ JZAZTLER | Publish (DU
4 7T PlugsSales Data q & S % 9 09123+ |f, sum([Line Item Sales])
GROUPINGS + l"a "
Store Region Plugs Sales Data
"
— CALCULATIONS + - StoreRegion ~ [ Sumof Line item Sales = Order Number ~ Date - SkuNumber ~ Quantity ~ Cost ~§:  LineltemSales ~ Price
2% Sum of Line Item Sales - East $75,274,322.50 287969 2021-03-2303:53:48 SP3917358784 1 s144f $62.50 $62
~ 1 419623 2021-08-09 19:30:34 CT8308144248 2 saz2s8ff: $198.00 %99
» COLUMNS H 2
396141 2021-08-22 14:02:03 AU4643407806 2 s76.2 $230.00 $118
396141 2021-08-22 14.0203 CT9300231452 1 EEA] H $115.00 $118
Order Number ;
- 419625 2021-08-24 15:40:09 CA2278068649 1 $81.68 817250 $172
g Cate 396148 202110-13 06:49.42 CT5400764855 2 s185f: $114.00 $57
Sku Number 288428 2021-03-28 12:51:52 CA7727937462 1 $166.64: $335.50 $338
3 Quantity 419623 2021-08-0919:30:34 CA5981376597 2 s20.6: $125.00 $62
Cost 419626 2021-08-31 16:56:01 AU2842856939 3 $65.6] i $297.00 $99
396148 2021-10-13 06:49:42 RM5268239480 2 sraoff: $240.00 $120
Line Item Sales t
419623 2021-08-09 19:30:34 HC2842945378 1 sa7.aff: $12000 $120
Price 419625 2021-08-24 15:40.09 AU6475403505 1 srosf: $120.00 $120
ibe Product Type 419625 2021-08-24 15:40.09 CA3842871513 3 s19.0f: 75450 $251
Product Family 285231 2021-03-29 15:18:56 HC5444670737 3 s2202ff; $864.00 $288
Product Name 590949 2021-03-2514:19:37 HC5478193644 3 so7fl: $360.00 $120
288102 2021-03-19 16:05:42 AU2449331303 1 sso.0ff: $115.00 $118
Store Name: .
590949 2021-03-2514:19:37 CT5009663409 1 e $498.00 $498
Store Key
be Store State SUMMARY A 1,132,896 Rows - 22 Columr
be Store City
23 Store Latitude -
23 Store Longitude
o] abc Customer Name
Cust Key
- R T Plugs Sales Data
+  CreateaCalculation ~ Groups&Groupings ~ Groups &Grouping ~  DataSources ~  Overview ~

For example:
q We can group sales data by [Store Region].
G We can then calculate the total Sum of the [Line Item Sales] column...

By creating a new calculation (which creates a new column) called [Sum of Line Item Sales].

Note: This process is detailed on the next three pages.

\'I

'O' Tip: Collapsing the table by grouping allows us to view this data from a high level.

(Continued)
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Tables & Visualizations (Continued)

Add a Column & Create a Calculation

_‘O'_ Before You Start: These actions use the Editor Panel. If you have not done so already, open the panel
= from either Explore or Edit mode; see Workbook Modes for more details.

Add a New Column

ER o Editing ~ Publish  (DJ

+ T Plugs Sales Data “ & S % 9 00 123v | f, Sum([Line Item S: )
GROUPINGS %
Store Region Plugs Sales Data
------------------
|— CULATIONS - - StoreRegion ~ |SumofLineltemSales ~ Order Number = Date  ~ SkuNumber = Quantity ~ Cost ~ ! LineltemSales ~: Price
Sum of Line Item Sales - East $75.274,322.50 287969 2021-03-2303:53:48 SP3917358784 1 $14.48: $62.50+ $62
» 419623 2021-08-0919:30:34 CTB308144248 2 $32.80} $198.00] $99
» COLUMNS O . .
396141 2021-08-22 14:02:03 AU4643407806 2 $76.21% 230005  $18
396141 2021-08-22 14:0203 CT9300231452 1 $38.13) §115.007 $1E
Order Number ' .
419625 2021-08-24 15:40.09 CA2278068649 1 $81.64. $172.50+ 172
bate 396148 20211013 06:49:42 CT5400764855 2 61856} $114.00] $87
Sku Number Add new column 288428 2021-03-2812:51:52 CAT727937462 1 $166.601 $33550;  §338
Quantity 419623 2021-08-09 19:30:34 CAS981376597 2 $29.61; $12500] $62
Cost . 419626 2021-08-3116:56:01 AU2842856939 3 $65.614 5207.001 §99
Line Iterm Sales Add column via > 396148 2021-10-13 06:49:42 RMS5268239480 2 $78.07! $240.00} $120
419623 2021-08:09 19:30:34 HC2842945378 1 $87.491 §12000;  $120
Price 419625 2021-08-24 15.40:09 AU6475403505 1 $79.53} $12000;  $120
ibe Product Type Add source columns... 419625 2021-08-24 15:40.09 CA3842871513 3 $119.07: §764501  $281
Product Family 285231 2021-03-29 15:18:56 HC5444670737 3 $22029} $86400;  §288
Product Name . . 590949 2021-03-25 14:19:37 HC5478193644 3 89177, $36000:  $120
Stove Name Manage hierarchies... 268102 2021-03-19 16:05:42 AU2449331303 1 $80.00! $115.00% s11E
590949 2021-03-2514:19:37 CT5009663409 1 $173.141 8498001  $498
Store Key
ibe Store State SUMMARY ~ 1,132,896 Rows - 22 Columr
e Store ity
Store Latitude -
Store Longitude
. Customer Name
Cust Key
L .= Plugs Sales Data
+  Createa Calculation ~ Groups&Groupings ~  Groups&Grouping = Data Sources ~  Overview ~

ﬂ In the Editor Panel, click the Plus (+) icon located to the left of the COLUMNS section header.

G Select Add new column to create a new calculation or Add source columns to select a column
from the element’s data source.

e Add new column — Adds a new calculated column to the table and focuses the formula bar.
Enter your calculation in the formula bar.

e Add source columns — Expands the full list of the element’s available data source columns.
Check the box next to a column to add it to your table.

(Continued)

© 2025 Crunchtime - All Rights Reserved | www.crunchtime.com | 15


https://www.crunchtime.com/

Reporting

BizIQ+

Tables & Visualizations (Continued)

Add a Column & Create a Calculation

Create a Calculation
The formula bar is central to calculating data in BizlQ. It is located in the workbook toolbar at the top of

any workbook page. Calculations are applied to entire columns. If a data element’s column is selected, the
column’s formula will appear in the formula bar. No formula will be displayed if no column is selected.

Working with Tables ~ < 3 DJ
)
+ T Plugs Sales Data 2 € & S % 9 09 123v |f, sum([Line Item Sales]) l 3
GROUPINGS 4 i
abe Store Region Plugs Sales Data
pr— . garmsEasEErEem
— CALCULATIONS + - StoreRegion ~J SumofLine ltem Sales  ~ Order Number ~ Date ~ SkuNumber ~ Quantity ~ Cost v LineltemsSales ~ .  Price
23 Sum of Line Item Sales = East $75274,322 50§ 287969 2021-03-23 03:53:48 SP3917358784 1 51443: $62 50+ $62
)’ 419623 2021-08-09 19:30:34 CT8308144248 2 $32.80) $198.00; $99
Sl L act 396141 2021-08-22 14.02:03 AU4643407806 2 $76211 §23000  §118
396141 2021-08-22 14:0203 CT9300231452 1 $38.13; $115.007 §118
Order Number : '
N 419625 2021-08-24 15.40.09 CA2278068649 1 $81.64. $172.50+ $172
Date 396148 2021-10-13 06:49:42 CT5400764855 2 $18.56) §114.00% §87
b Sku Number 288428 2021-03-28 12:51:52 CA7727937462 1 $16660: 33550 $338
23 Quantity 419623 2021-08-09 19:30:34 CAS981376597 2 82961 $125.00; §62
Cost 419626 2021-08-31 16:56:01 AU2842856939 3 865611 §297.00} 99
396148 2021-10-13 06:49:42 RM5268239480 2 $78.07) $240.00% $120
Line Item Sales 3 H
419623 2021-08-09 19:30:34 HC2842945378 1 $87.49+ SIZUOU: $120
Price 419625 2021-08-24 15:40:09 AU6475403505 1 $79.53) $120.00; $120
be Product Type 419625 2021-08-2415:40.09 CA3842871513 3 $119.07% §764.508  $251
abe Product Family 285231 2021-03-29 15:18:56 HC5444670737 3 $22029; $864.00% $288
o Product Name 590949 2021-03-25 14:19:37 HC5478193644 3 $91.77. $36000: $120
288102 2021-03-1916:05:42 AU2449331303 1 $80.00} $115.00; $118
sbe Store Name . :
590949 2021-03-25 14:19:37 CT5009663409 1 $173.144 $498.00+ $498
Store Key
abc Store State SUMMARY A 1,132,896 Ro\
e Store City
73 Store Latitude o
23 Store Longitude
]  abc CustomerName
Cust Key
L = Plugs Sales Data
+  CreateaCalculation ~ Groups&Groupings ~  Groups &Grouping ~  DataSources ~  Overview ~

Add a new column.

With the column selected, type your formula into the formula bar. It will suggest auto-completed
function names and column names.

G Once your formula is complete, press Enter on your keyboard, OR click the green checkmark to the
right of the formula bar.

(Continued)
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Tables & Visualizations (Continued)

Create a Grouping

Groups and Groupings, which are unique to tables, are an excellent tool for comparative analytics. They
allow you to analyze rows of data based on shared values within a single column. Any column in a table

can be used to define a grouping.

Publish DJ

S %

Plugs Sales Data “
GROUPINGS

abe Store Region

M cuLTions

Sum of Line Item Sales

- StoreRegion ~

- East
LUMNS

Order Number
Date

Sku Number
Quantity

Cost

Line Item Sales
Price

Product Type
Product Family
Product Name

Store Name

Store Kev
be Store State
e Store eiy

Working with Tables ~

Ml < Editing ~

Q 00 123~ | fx sum(|

Plugs Sales Data

SumofLine ltem Sales  ~

$75,274,322 50

SUMMARY A 1,132,896 Roi

b v
------------------

Order Number ~ Date  ~ skuNumber ~ Quantity ~ Cost Lineltem Sales ~ I  Price
287969 2021-03-23 03:5348 SP3917358784 1 $14.48 $62.50 $62
419623 2021-08-09 19:30:34 CTB308144248 2 $3280 $198.00% $99
396141 2021-08-2214:02.03 AU4643407806 2 §76.21 §230. UUE $1E
396141 2021-08-22 14:0203 CT9300231452 1 $3813 §115.007 §118
419625 2021-08-24 1540.09 CA2278068649 1 $81.64 17250 $172
396148 2021-10-13 06:49:42 CT5400764855 2 $18.56 $114.00% §57
288428 2021-03-28 12:51:52 CA7727937462 1 $166.60 $335.503 $338
419623 2021-08-09 19:30:34 CA5981376597 2 $29.61 $125.00} §62
419626 2021-08-31 16:56:01 AU2842856939 3 $65.61 $297.00 99
396148 2021-10-13 06:49:42 RM5268239480 2 §78.07 $240.00; $120
419623 2021-08-09 19:30:34 HC2842945378 1 $87.49 $12000; $120
419626 2021-08-24 15:40:09 AU6475403505 1 $79.53 $120.00; $120
419625 2021-08-24 15:40.09 CA3842871513 3 $119.07 Si’JA'JUE $251
285231 2021-03-29 15:18:56 HC5444670737 3 $220.29 $864.00% $288
590949 2021-03-25 14:19:37 HC5478193644 3 $91.77 $36000: $120
288102 2021-03-19 16:05:42 AU2449331303 1 $80.00 $115.00; $118
590949 2021-03-2514:19:37 CT5009663409 1 $173.14% 549800+ 5498

Store Latitude
23 Store Longitude
0 Customer Name
Cust Key

L

~ T Plugs Sales Data

+  Createa Calculation ~  Groups & Groupings ~

Groups & Grouping =  Data Sources ~

Overview ~

To create a Grouping:

In the element’s editor panel, drag and drop a column from the COLUMNS section up to the

GROUPINGS section OR

G Click the Plus (+) icon next to the GROUPINGS header and select a column.

In the example above, we are adding the option to Group By [Store State] within the [Store Region].

Collapse and Expand Groups

Table groupings can also be expanded and collapsed by both columns and rows. To do this, click the
plus (+) and minus (-) buttons on a grouping key’s column header and cells.

(Continued)
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Tables & Visualizations (Continued)

Create Row Subtotals

7 =T US-West Sales 3 & 5 % 9 00123~ i [US-West
GROUPINGS . i i
Store State US-West Sales
|— « + - StoreState * | + StoreCity City Sales ~ Order Number + Date SkuNumber Quantity ~ Cost = Price = Product Ty|
Total | $134189,680.50
~E Store City - Ccalifornia Total $106,451,868.00
» <OR 1 i
s SORT — + Antioch $6,143,496.00 |
i + Bellflower $4,642,142.50
23 Ci ilter
t + Berkeley §3,393,494,00
+ Buena Park 1,626,670.50
coLume Add new column §
+ Carson $2,465,169.00
ord Add column via lookup... + Chino Hills $2,543,620.00
pat Duplicate column + Clovis $3,043,911.50
) + Compton $4,208,952.50
Staj + Corona 8665,672.50
23 Qu + Costa Mesa $10,868,743,50
Co + Daly City $2931,140.50
s Prif] « Show totals + Downey $3,208,658.50
+ Folsom $2,237,794.00
Column details... + Fremant $2251,739.50
Transform N + Fullerton $2,446,226.00
Pro
Sto Conditional formatting SUMMARY ~ 46 Rows - 24 Columns
23 Store Key |

Store Region

Store Latitude

ﬂ Hover over the grouping key column, and click its caret ('¥) button. This will open the column’s menu.
G Select Show totals.

(Continued)
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Tables & Visualizations (Continued)

Create a Summary
Summaries display the aggregate total of a single value column.

Search Working with Tables ~ LSRR < Editing ~ Publish DJ
+ TT Plugs Sales Data a & S % 9 00 123r | fx sum([Line Ite es])
GROUPINGS + ds .7
Store Region Plugs Sales Data a
New summary B e
— T - Store Region ~ | Su Date - SkuNumber ~ Quantity ~ Cost ~: LineltemSales ~ i  Price
Sum of Line Item Sales East Row count 1-03-2303:53:48 SP3917358784 1 S1aas! $62.50¢ $62
AGGREGATE COLUMN 1-08-09 19:30:34 CTE308144248 2 s3240! $198.00; 599
COLUMNS 1:08:22 14:0203 AU4643407806 2 $76.211 $230008  $118
Order Number 1-08-22 14:02.03 CT9300231452 1 $38. VZ!E $1165. Elﬂi sns
= TRANSACTION DATE 1-08-24 15:40:09 CA2278068649 1 $81.64: $172.50% $172
Date 1-10-1306:49:42 CT5400764855 2 §18.56] $114.00} 857
Sku Number 24 Quarter Number 103-28 12:51:52 CA7727937462 1 166,60 $335.500  $338
Quantity Week Number 1-08-09 19:30:34 CAS981376597 2 §2061 $125.00} $62
Cost . . . 1-08-31 16:56:01 AU2842856939 3 $65.61 E $297. UUE $99
Line ltem Sales <] Dynamic Date 11013 06:49.42 RM5268239480 2 §7807; s24000; 8120
be Selected Time Period 1.08-09 19:30:34 HC2842945378 1 $87.49 $120008  $12¢
Price : 10824 15:40.00 AU6475403505 1 §79.53} $120000 8120
Product Type OPERATING DATE 1-08-24 15:40:09 CA3842871513 3 $119.07% 575450 261
Product Family 123 DAVPART KEY 10329 15:18:56 HC5444670737 3 522029} $864.00; 5288
Product Name s SALES 1.03.2514:19:37 HC5478193644 3 §o1771 $360.00;  $12¢
Store Name 10319 16:05:42 AU2449331303 1 $8000; s11s00;  sne
QTY SOLD 1-03-2514:19:37 CT5009663409 1 $173.141 $498.00F  $408
Store Key
Store State SUMMARY w1
Store City
Store Latitude o

ﬂ Click the SUMMARY button, located in the table footer and click the Plus (+) icon.

G Select a column option.

e New summary — This creates a new blank summary column and focuses the formula bar.
Enter your custom formula to create your summary.

e Row count — This counts the total number of rows at the top-most level of the table. If there are
no groupings, this calculation will match the total number of table rows. If there are groupings,
the calculation will match the total number of groups in the highest grouping.

e Aggregate Column section — Selecting any of the existing columns will create a summary
aggregate of that column. Aggregation type (e.g. Sum vs Count) is dependent on the original
column’s value type (e.g. text, number, date, etc). For example, a numeric column such as
[SALES] will create a new calculated column, [Sum of SALES] (e.g. Sum([SALES]))).

Maximize the Table View

When viewing, exploring, or editing a workbook, all data elements are minimized by default to display
multiple elements in the canvas. You can maximize any data element to focus on its details and explore
the underlying data.

When a table is maximized, it expands to fill the entire workbook page. Unlike maximized visualizations
and pivot tables, the underlying data doesn’t need to be displayed in an additional table since it's already
exposed in the table itself.

®  Note: Data elements can be maximized in any workbook mode (View, Explore, or Edit), but changes
' can be made in Explore and Edit modes only.

(Continued)
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Tables & Visualizations (Continued)
Column Formatting

Apply Basic Visual Formatting to a Column

ith Tables ~ Sz publish (I

- ) S-West Sales .
B US-West Sales « & IS % 2 99 123+ f, 5-West Sales/Line Item Sale
GROUPINGS + - — — P —
- Alignment = = = 1o e -
COLUMNS Q + Us-
Font color |-
— Order Number Sku Number Line Item Sales = Quantity ~ Cost + Price = Product Type ~ Product Family =
% Date
- Background color . Ba7essasz $240.00 2 $54.76 $120.00 Camera |
» al u Number 1509253494 $114.00 2 $26.03 $57.00 Photography Cameras & Camcorders
” Line [tem Sales d i 20561984 $240.00 2 $92.00 $120.00 Entertainment TV & Home Theater
Conditional formatting
Quantity ' rmatng $230.00 2 $88.16 $115.00 Entertainment High Definition TV
Cost 639358 $114.00 2 $18.22 $57.00 Computers Computers & Tablets
P 422795 2021-12-29 00:29.04 SPA566675484 $345.00 3 $§24.49 $115.00 Mobiles Smart Phones
rice
! 422795 2021-12-29 00:29:04 SP1400798141 $57.00 1 §1213 $57.00 Mobiles Smart Phones
sbe Product Type 422746 2021-01-18 10:19:55 RM7727052092 $461.00 2 $145.98 §230.50 Music Refurbished MP3
abc Product Family 422746 2021-01-18 10:19:55 AUS913007464 $240.00 2 §75.98 $120.00 Music Audio
sbe Product Name 422746 2021-01-1810:19:55 HC5468610853 §713.00 2 $248.33 $356.50 Arts & Entertainment Hobbies & Creative Arts
abe Store Name 422746 2021-01-18 10:19:55 CAB075263648 $57.00 1 828.77 $57.00 Camera
st Ke 422746 2021-01-18 10:19:55 TV4903340673 $125.00 2 $47.52 $62.50 Entertainment TV & Home Theater
ore Ke
v 422746 2021-01-18 10:19:55 TV9S587963436 $162.00 1 $12311 $162.00 Entertainment TV & Home Theater
ihe Store Region 422746 2021-01-18 10:19:55 SP2169848894 $471.00 2 $49.70 $235.50 Mobiles smart Phones
abc Store State 421210 2021-02-07 18:29:25 TV9434188276 §517.50 3 $145.35 $172.50 Entertainment TV & Home Theater
abc Store City 423305 2021-03-0500:32.48 CTS096325779 $502.50 3 $58.81 $167.50 Computers Computers & Tablets
23 Store Latitude 423305 2021-03-0500:32:48 TV2806115309 $718.50 1 $605.47 $718.50 Entertainment TV & Home Theater
Store Longitude SUMMARY ~ 323,984 Rows - 19 Columr
sbe Customer Name
Cust Key
.
L .= US-West Sales
+  CreateaCalculation = Createa Grouping » Summaries ~  Column Formatting ~  Collapse & Example Groups ~  Show Totals ~ Groups &Grouping ~  Data Sources ~  Overview ~

ﬂ Click on the table to select it.
G In the workbook toolbar, click the Paint Bucket icon.
e Select the column’s formatting.

Apply Conditional Formatting

1. Click on the table to select it.

2. Click the paint bucket () button in the workbook toolbar.
3. Click Conditional formatting.
4

The table’s conditional formatting options will appear in the editor panel. The selected column will
automatically receive a default format. Define your new rule.

5. [Optional] To add additional rules, click + Add rule.

e/’ One step further: Say you want to highlight an entire row based on the values of a single column. To
o do this, simply select ‘All Columns’ in the Apply To drop-down and use the custom formula option in
the rule drop-down with your logic.

(Continued)
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Tables & Visualizations (Continued)

Intro to Visualizations

Visualizations are graphical data elements that add visual context to your analysis. They allow you to
create, explore, and view your data in a more focused and digestible format. By adding visualizations to a
workbook, you can reveal patterns, trends, outliers, and correlations crucial to creating a compelling data
narrative. Build each visualization to deliver specific data insights and answer important questions that

help you make better business decisions.

Visualization Types

Effective visualizations are essential to telling meaningful data stories, but choosing the right types of
visualizations can be a challenge. Consider the type of data you want to visualize, the questions you need
to answer, and the users who will view and consume your analysis.

The following information can help you choose visualizations best suited for a clear and detailed narrative.

Bar Chart

Shows how values vary across categories or
groups of data. Compare values against each
other, in relation to a reference mark, or as
proportions of a whole.

See Build a Bar Chart.

NV

“\\f"-._.d'-/'_\_/' — P

e
SN

o,

Line Chart

Shows how values of one or more metrics change
over time. Spot trends and identify anomalies in
your dataset.

See Build a Line Chart.

17,000,000

1+ 14.4%

KPI Chart

Highlights a single metric value to measure
performance or progress toward a goal.
Summarize the total value for a specific period,
compare the value over time, or measure it
against a benchmark or target.

See Build a KPI Chart.

Area Chart

lllustrates the magnitude or cumulative values of
one or more metrics over time. Compare
categories or groups of data, or evaluate the data
composition or part-to-whole relationship.

See Area Charts.

(Continued)
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Tables & Visualizations (Continued)

Visualization Types (Continued)

Scatter Plot

. Demonstrates the presence and strength of a
. correlation between metrics. Analyze patterns,
understand distribution, and identify outliers in
your dataset.

& 5 oo See Build a Scatter Plot.

Combo Chart

Combines bar, line, area, and/or point marks to
compare multiple types of metrics. Evaluate the
relationship to identify correlations and variations
between the datasets.

See Combo Charts.

Box/Whisker Chart

Shows the value distribution of one or more
metrics. Mark the minimum, median, and
maximum values, and identify outliers in your
dataset.

See Box and Whisker Charts.
Pie/Donut Chart

Portrays values as proportions of a whole to
convey the data distribution and part-to-whole
relationship.

See Pie and Donut Charts.

Sankey Diagram

Shows how data flows and changes throughout a
B o process or system. Compare the movements and
proportions of data across different paths to
analyze distributions, workflow, networks, and

[ more.
See Build a Sankey Diagram.

(Continued)
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Tables & Visualizations (Continued)

Visualization Types (Continued)

Funnel Chart

— Measures values across sequential stages in a

linear process. Gain insight into inputs across
stages, identify bottlenecks and other issues, and

_ assess the overall health of the process.

See Build a Funnel Chart.

Gauge Chart

Measures a single-value metric against a radial
scale. Evaluate growth, assess performance, and
track progress toward a goal.

See Build a Gauge Chart.

Region Map

lllustrates data distribution by region, including

country, state, county, and city. Compare scale to
identify variability and patterns across distinct
geographical areas.

See Maps.

Point Map

lllustrates data distribution with precise
' e, Y positioning based on latitude and longitude
¢ i L e coordinates. Reveal geospatial patterns and
v e - identify outliers in your dataset.

Sar

. See Maps.

Geography Map

lllustrates geospatial objects on a map using
geography (WKT) or variant (GeoJSON) data.
Demonstrate data distribution, reveal patterns,
Y illustrate spatial networks, or assess data
variability across distinct geographical areas.

See Build a Geography Map.

(Continued)
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Tables & Visualizations (Continued)

Custom Configurations

Visualizations feature various properties and formatting options that determine how your data is
represented. With a wide range of customizable configurations, you can enhance your visualizations and
ensure they present meaningful and actionable information.

Properties
The Element properties panel requires you to select a visualization type and configure source columns to
define chart properties, including axis categories, metrics, colors, and tooltips.

You can convert data value types, change the data aggregation or truncation, and customize chart markers
and tooltips. Depending on the visualization type selected, you may also have options to change the chart
orientation, modify data stacking, and add trellis rows and columns.

Formatting

The Element format panel allows you to customize the appearance of various components, including the
visualization title’s content, size, and alignment. Depending on the visualization type selected, you may
also be able to format the background, axes, legend, data labels, reference marks, trend lines, and more.

© 2025 Crunchtime - All Rights Reserved | www.crunchtime.com | 24


https://www.crunchtime.com/

P

Reporting REFERENCE

GUIDE
BizIQ+

Exporting Data

Send or Schedule Workbook Exports

If you want to export or download your workbook contents outside of Sigma, you can choose from a variety
of methods, formats, and destinations:

e Download workbook data on demand.
e Schedule an export to one or more destinations.
e Send a scheduled export on demand.

You can export any of the following:
e An entire workbook
e Asingle page of a workbook
e A specific element of a workbook

Available Export Destinations and Formats
Depending on what you want to export and where you want to send it, different data formats are available:

Export Destination Entire Workbook Workbook Page Workbook Page Element
Download CSV, Excel, PDF CSV, Excel, PDF, PNG CSV, Excel, JSON, PDF, PNG
Email Excel, PDF Excel, PDF, PNG CSV, Excel, PDF, PNG

®  Notes: File size limits apply to the various exports. Raw data formats are unsupported if you export a
, bookmark of a workbook.

While editing a workbook, you can download the draft workbook, page, or element. If you want to export
content to other destinations, use the published version of the workbook.

Manage Scheduled Exports
You can manage scheduled exports in different ways:
e Manage scheduled exports that you own or that you receive.
e Manage exports scheduled for a workbook.
e As an admin, manage all scheduled exports for your organization.
Table and Pivot Table PDF Export Formatting

When you export a table or pivot table to PDF, the formatting is handled differently based on the layout
used by the workbook.
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Other Topics

Account Type Permissions

Each Net-Chef / Enterprise Manager user can be set up with varying access to BizlQ+ via an account type
setting of Power User, Analyst, or Consumer. (It is applied here: EM > Application Users > User detail)

Here is a chart showing what each account type can do:

Account Type Power User Analyst Consumer

X

Navigate Table Sources & View Table Sources

Create, edit, and publish workbooks

Create custom views with customized
tables/visualizations

Apply tags to a workbook

Manage workbook themes and fonts

Download Workbooks

Schedule Exports (Subscriptions)

Export to Email

Contribute to Shared Folders

Create New Folders

View Datasets

< AN< AN< BN< BN< RN < BN < BN < BN < BN < BN < BN <
(BN < RIS < BN < BN < BN < RIS < B < BN < B>
OO X X QOO X |X|X|X

View Workbooks
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